
Appendix C-7

Let’s recode EDUC into the following four categories:

Those who have 0 to 11 years of education are put into category 1.

Those who have exactly 12 years of education are put into category 2.

Those who have 13 to 15 years of education are put into category 3.

Those who have 16 or more years of education are put into category 4.

In this example, you will collapse the original 21 categories (years of education from 0 to 20) into the  4 categories 
indicated above. To do this, you will create a new variable called ED4CAT. (You should always recode variables into 
“different variables” to retain the original variable.) Click:

Transform Recode—Into Different Variables
This takes you to the first recode dialog box, in which you tell SPSS the name of the old variable you are recod-

ing from (EDUC) and the name of your new recoded variable (ED4CAT) (see Exhibit C.6). Using the scroll bar, find 
EDUC in the variable list on the left and move it to the “Numeric Variable—Output Variable” box. Under the “Output 
Variable” section, type the name of the new variable (ED4CAT) and a variable label, such as “Recoded Years of 
Education,” and then click Change.

After doing this, click the “Old and New Values . . .” button. A new dialog box will open (Exhibit C.7). This second 
box is where you tell SPSS into what categories you want to recode the original data. To do this, you identify the original 
(“old”) values of the variable on the left side of the box, and you put the values for your new variable on the right side of 
the box. When you recode a single value, use the “Value” box under the “Old Value” heading; when you recode a range of 
values to a single new value, specify the range under one of the “Range” options under “Old Value.” Click the Add button 
to proceed with each conversion. Be sure to recode any missing values (you could just recode “System- or user-missing” 
under “Old Value” to “System-missing” under “New Value”).

After you have created the desired categories, click OK. You will be returned to the first recode box and will need to 
click OK again. The newly created variable (ED4CAT) will be located at the end of the data matrix. Obtain a frequency 
distribution for ED4CAT. You will notice that there are no value labels. Therefore, to make this output easier to read, it will 
be necessary to attach value labels to the numeric codes. Go back to the Data View window. Scroll to the far right of the data 

Exhibit C.6 Selecting Variable for Recoding


